Printing reports

You can view and print the following reports:

Orders Pending Results

This report shows all orders for a specific patient that are missing test results.

Pending Test

This report shows the statuses of tests that have not been completed for a selected order.
Unsolicited Test

This report shows the results of a test that was added by the performing laboratory and is not
on the original test order. An Unsolicited Test Report typically results from the performing
laboratory adding a reflex test to an order.

Test Not Performed (TNP)

This report shows the tests that have been cancelled with a result of Test Not Performed
(TNP).

Test Utilization

This report shows the type(s) and number of tests that have been ordered for a site or for a
location.

Printing an Orders Pending Results Report

This report shows all orders for a specific patient that are missing test results. It is useful for identifying
orders that are still pending without searching for each of those orders individually.

To print the Orders Pending Results Report:
1.

| Patients |MeLLCMNIT
Do one of the following: ech
No Patient Selec I

e From the Patients menu, select Patient Search (right). Order History

Orders Pending Results
Patient Reports
Results History

Demographics
Encounters
Insurance

New Order

¢ Inthe extended frameset, click the Patient Search shortcut button
(right).

Report Search

Directory of Services

Batch Processing
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The Patient Search page appears.

Patients | Orders = Results = User | Master Files = Help

Patient Search

ID:

Fhat

Prim. Phys:

——
Previo

Patient | Search Clear [7) Recently Selected Patients

Advanced

Name SSN DOB Sex City

E] New Patient E] Demographics Insurance

() Show Deleted Patients

New Order

In the Patient text field, enter either the ID number or the first few characters of the patient’s

last name. See step 3 of Searching for a patient record for tips.

Click the Search button.

The patient records that match the ID number or characters that you entered are shown.

were recently opened. Recently Selected Patients|

Select the patient whose orders you want to view.

Do one of the following:

From the Patients menu, select Orders Pending Results (right).

section, click Show Extra Links, and then click Orders Pending
Results (right).

In the extended frameset, at the bottom of the Patient QuickLinks

You can also check the Recently Selected Patients box to display patient records that

——

Patients [ellH Resul

New Patient
Patient Search

Patient: -

Order History

Orders Pending Results
Patient Reports

Results History

Demographics
Encounters
Insurance

New Order

Patient QuickLinks

[ [ B =

[

Hide Extrs Links
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6. To print the order report for the selected patient, in the SmartLinks bar of the Orders Pending

Patients

Orders

Results

Orders Pending Results

& Print Order Report

[Y View Order Report

@ Toggle Default Action (View or Print)

i Print To Alternate Printer
[0 set Default Printer
# Remove Link from Bar

-+ Information

User

e
System | Help

Master Files

TESTINGRNV,SPL4

1D:

SA00460792

Male

12/25/1992

Prim. Phys:
307 SSN:

Results page, hover over the Order SmartLink and, in the pop-up menu, click the Print Order
Report SmartLink.

Batch

Order #

Account #

Order Status

SA00460792

7028846

]Partially Completed

Y order a [ Edit order & asn

€y

I Cancel Tests

Tests for Selected Order

Ordered Test

Status

Failed LCD/NCD

Comment

Organism Refer for ID, Aerobic Bact
usceptibilitv. Aerobic, MIC

Partially Completed
Partially Completed

No
No

Printing the Pending Test Report

This report shows the status of tests that have not been completed for a selected order.

To print the Pending Test Report:

1.

Do one of the following:

From the Orders menu, select Order Search (right).

In the extended frameset, click the Order Search shortcut button

(right).

Orders Results | |

New Order

Order Search

Y

Batch Processing
Batch Set List

Test Utilization

Directory of Services

Patient Search
Report Search
Directory of Services

Batch Processing
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The Order Search page appears.

Oder Search e
Orde earcl
AB P ed/Signed i allba ce axba FB at Orde: S0

Collected QOrder Order Status Name 1D Acct Phys Type Q
03/15/23 13:SA01068967 Final ESTING VALIDATION,FVTMSAQ1068967 C702884¢ Account -
03/14/23 11:M182007993 Final [TEST,IMPLEMENTATION MCF321 (C702884(UNKNOWM, PROVIDIAccount

03/14/23 10:M182007981 Final [TEST,IMPLEMENTATION MCF321 (C702884€UNKNOWN, PROVIDIAccount

03/14/23 11:M182007975 Final [TEST,IMPLEMENTATION MCF321 C702884¢(UNKNOWN, PROVIDIAccount

03/14/23 10:M182007929 Final [TEST,IMPLEMENTATION MCF321 \C702884(UNKNOWN, PROVIDIAccount

03/15/23 08:SA01068294 Final ZRECD,SAMPLEREPORT SA01068294 \C702884¢client,client Account

03/14/23 00:SA01068289 Final [TESTINGRNV,B2GMG SAD1068289 (C702884¢ IAccount

03/14/23 00:/SA01068288 Final [TESTINGRNV,MB2GP SA01068288 (C702884¢ IAccount

03/14/23 00:SA01068287 Final [TESTINGRNV,GB2GP SA01068287 C702884¢ Account

03/14/23 00:/SA01068286 Final [TESTINGRNV,AB2GP SAD1068286 (C702884¢ IAccount

03/14/23 13:5A01068282 Final TESTING VALIDATION,FMPP|SA01068282 C702884¢ Account

03/14/23 17:/SB123221 ICancelled [TEST,SAMPLEREPORT C7028846-00013C702884¢CLIENT Account

03/13/23 13:SA01067863 Final TESTING VALIDATION,FMPP|SAD10678632 C702884¢ Account

03/13/23 13:M181980197 Final [TESTING,F17HY CANCEL (C7028846-00013C702884€(UNKNOWN, PHYSICIAccount

03/12/23 00:/SA01067704 Final [TESTING,ZW341 SAD1067704 (C702884¢ IAccount

03/12/23 14:SA01067608 Final 'SAMPLEREPORT,FMPP2 SA01067608 C702884¢ Account

03/12/23 13:SA01067604 Final SAMPLEREPORT,FMPP2 SA01067604 C702884¢ Account

03/12/23 14:SA01067546 Final 'SAMPLEREPORT,FVTMA PROISAD1067546 (C702884¢ IAccount

03/12/23 13:SA01067517 Final \ICANMED,MESSAGE 2733 SAD1067517 (C702884¢ IAccount

03/09/23 15:/SA01067101 Final SAMPLEREPORT,FVTMA SAD1067101 (C702884¢ IAccount

03/09/23 14:SA01067099 Final SAMPLEREPORT,FYTMA SA01067099 C702884¢ Account

03/08/23 13:SA01066219 Final SAMPLEREPORT,FAEAE SA01066219 C702884¢ Account

02/08/23 11:123-895646 Mot Sent To Lab ftest,test (C7028846-00013C702884¢CLIENT, CLIENT Account

03/08/23 08:SA01066106 Final [TESTING,PDSU SA01066106 C702884¢ Account

03/06/23 02:SA01064782 Final RNVLABELS,MQFT4 SAD1064782 (C702884¢ IAccount =

[% order Edit Order Perform Order k2 Specimen Labels
ke Search Results [% pending Tests

Select the order for which you want to print the Pending Test Report.

Collected | Order Order Status Name D Acct |Phys Type

12/29/22 |456789 Sent To Lab MR TEST,FRANK 1,JR C7028846-00(C7028Kildare,James  |Account

@ Tip: To find the order, you can click the Search Criteria tab and enter keywords into the
appropriate fields. For instructions, see Searching for an order.

In the SmartLinks Bar, click the Pending Tests SmartLink.

@ Tip: If the Pending Tests SmartLink does

. . s . Export Grid - @ Refresh Grid a
not appear in the SmartLinks Bar, it is available 8- P X 8é®m )
on the Order Search SmartMenu (right). Pt -

E O & aBN - @ Perform Order a
© @ Batch Information O[3 post Batch Processing Report -
O i cancel Tests « O [&psc order slip -
@ imi Cancelled Tests « O = Report -
@ 4 O @ set Callback a
O Blencounters = (O [ set Faxback -
@ [3 Order « (@ @& Specimen Labels a
© [ order 1ssue Management -

Pop-up messages indicate MayoACCESS’s progress as it
generates the report (right). Report Manager:  Loading Report

@ Tip: Check the show report box to display
the report PDF when it has been generated.
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The Pending Test Report opens in a new window. The pending tests appear on the report first
by order date, then by patient name.

yoAccess - Pending Tests ... x|

MAYO CLINIC
LABORATORIES

Pending Test Repart
GT028846 / GT028846-DLMP
Rochester

Site ID/ Site Name

Filter Criteria
Location | C7028846-DLMP Rochester
Pending Results | Yes
Deleted | No
Total Number of Orders | 538

Patient Name Patient ID Order Number Order Status Physician Name
Ordered: 02/03/23
1| TESTIMPLEMENTATION MCR 321 M181178960 Sent To Lab a
BSBY Gram Stan for Bacterial CPT Codes: CD-9 Codes. Status. Sent To Lab Performing Lab: Rochester Campus
Vaginasis
Ordered: 02/02/23
2 [ NCDCE TEST | santos2s34 [ santos2634 [ Received By Lab | ‘
NCDCC: Neurochondrin CBA, CSF CPT Codes ICD-8 Codes: Status: Received By Lab  Performing Lab: Rochester Campus
3| NCDCS TEST [ saniosasar [ saniosasar [ Received By Lab [
NCDCS: Neurochondrin CBA, S CPT Codes: ICD-9 Codes: Status: Received By Lab  Performing Lab: Rochester Campus
Ordered: 0210123 S
4 | MS TEST.XENA G C7028846-0001350 XKCD8B765 Sent To Lab Spock ‘
FOAPE ;\_?\.'a IEHd Parasite Exam, CPT Codes ICD-8 Codes Status' Sent To Lab Performing Lab- Rochester Campus
ecal
C1ES: C1 Esterase Inhibitor CPT Codes: ICD-9 Codes: Status: Sent To Lab Performing Lab: Rochester Campus
Anligen, §
DENGC: Dengue Virus, PCR, CSF CPT Codes: ICD-9 Codes: Status: Sent To Lab Performing Lab: Rochester Campus
PATHC Pathology Consult CPT Codes ICD-8 Codes: Status: Sent To Lab Performing Lab: Rochester Campus

Maximize Window

Bestore Window

Print Report Close

¢ To expand the window to show the full report, at bottom left, click the Maximize

Window link. [Masimize Window
e To contract the window, click the Restore Window link. [Restore Window|
4. To print the Test Report, at bottom right of the window, click the Print Report button.

Your operating system’s Print dialog box appears. From here, you can print the report.

| MayoAccess - Test Site - Pending Tests - Google Chrome

& mmlaccess.com

Print 1 sheet of paper

= Microsoft Print to PDF

Destination

Pages

Layout Portrait

More settings

5. To close the Test Report window, at bottom right, click the Close button.
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Printing the Unsolicited Test Report

An unsolicited test is one that was added by the performing laboratory and is not on the original test
order. You can view the results of an unsolicited test and manually forward those results to your
Laboratory Interface System (LIS).

To print an Unsolicited Test Report:

1. From the User menu, select InfoLink Inbox (right). | infoLink inbox

Other Sites

The InfoLink Inbox page appears.

InfoLink Inbox

b

Created Issue ID Crt'd By |Issue Type Subject Status New O
02/01/2023 13:39: C70288460009064SYSTEM Order Edited Site ID: C7028846 Order XKCNew X |-
02/01/2023 13:09:C70288460009063SYSTEM |Unsolicited Test Received fromSite ID: C7028846 UnsoliciteiNew X
02/01/2023 13:08:C702884600090635YSTEM |Order Edited Site ID: C7028846 Order XKCNew X
02/01/2023 13:07:/C70288460009063SYSTEM |Unbatchable Order Unbatchable Order: Site C70ZR | X
02/01/2023 13:07:C70288460009063SYSTEM |Order Missing Collection Date/Site C7028846: Order #XKCDResolvi X
02/01/2023 13:07:C702884600090635YSTEM Order Edited Site ID: C7028846 Order XKCNew X
02/01/2023 13:01:C70288460009063SYSTEM |Unsolicited Test Received fromSite ID: C7028846 UnsoliciteiNew X
02/01/2023 13:01:C70288460009063SYSTEM |Unsolicited Test Received for FSite ID: C7028846 UnsoliciteiNew X -
DA L0T1 A0 1201 TN ALNNNNONAICVCTLEM 1L Licitnd T, + 1. i A £ i IDL CINI0QAE 1L | PP 11} A4

Description (Order # XKCD98765 was edited at site C7€28846 - C7828846-DLMP Rochester for patient Ms
TEST,XENA G.

order edited by on 02/01/2023 13:20:25
i Issue Detail [T Mark As Read B Order Issue Management [5 Post Batch Processing Report
Find Order E] Mark All as Read

2. Click the Search Criteria tab.

InfoLink Inbox

_ Search Criteria

Query ‘ 8] Save As Save Delete

Created Date Sort Order | Descending v Search Clear

Contains | | Where Recipients Include ‘ |

Order # | | Created By | ¥|
Accn # | | Last Activity Date Range | | 7o | E
Issue ID | | Created Date Range |01/25/2023 | [l T0[02/01/2023 | [

Issue Type | ¥ Distribution | v

Issue Type
Issue Status jnknown Result Received

-

Unknown Test Received
FDF Typee Unknown Test Received from Performing Lab
Unsolicited Order Received

Source N B
Unsolicited Result Received

Show Issues W(Unsolicited Test Received for Final Order

Unsolicited Test Received from Performing Lab

[ JUnread by Me

3. In the second row from the top of the Search Criteria tab, click the Search button.
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The Issues tab reappears, showing all orders of that issue type.

InfoLink Inbox

b

Created

Issue ID

Crt'd By

Issue Type Subject Status |New |Q

N2 /01 79092 11.00.

02/01/2023 13:09:
02/01/2023 13:01:
02/01/2023 13:01:
02/01/2023 12:16:
02/01/2023 11:41:
02/01/2023 11:40:
02/01/2023 11:40:
02/01/2023 11:01:

C7028846000906
C7028846000906
C7028846000906!
C7028846000906
C7028846000906!
C7028846000906!
C7028846000906!
'C7028846000906!

SYSTEM
SYSTEM
SYSTEM
SYSTEM
SYSTEM
SYSTEM
SYSTEM
SYSTEM

20100 AEANANNENCVCTEM

C7028846 UnsoliciteiNew
C7028846 UnsoliciteiNew
C7028846 UnsoliciteiNew
C7028846 UnsoliciteiNew
C7028846 UnsoliciteiNew
C7028846 UnsoliciteiNew
C7028846 UnsoliciteiNew
C7028846 UnsoliciteiNew

Cito TN CZONQGAL 1L (H AL

=

Unsolicited Test Received fromSite ID:
Unsolicited Test Received fromSite ID:
Unsolicited Test Received fromSite ID:
Unsolicited Test Received fromSite ID:
Unsolicited Test Received fromSite ID:
Unsolicited Test Received fromSite ID:
Unsolicited Test Received fromSite ID:

Unsolicited Test Received fromSite ID:
A £

BX X X X X X X

1 Licitod Tact D

Description

Unsolicited test Axonal, Autoimm/Paraneo, S with test code AIAES received for order #
SARBB59229 with accession # SAB@BS59229 at site C7828846-C7028846-DLMP Rochester for
patient, VALIDATION,TESTING (patient ID: SA@@059229). Test was received on ©2/01/2023 at
13:09 from Medical Laboratory lab.

Test comments for Axonal, Autoimm/Paraneo, S-ATAES:

] Issue Detail

[T Mark As Read

) Order Issue Management

Post Batch Processing Report

Find Order

[ Mark All as Read

@ Tip: If the Grid Report SmartLink does not
appear in the SmartLinks Bar, it is available on
the InfoLink Inbox SmartMenu (right).

Pop-up messages indicate MayoACCESS’s progress as it

generates the report (right).

@ Tip: Check the show report box to display

4. To print the Unsolicited Test Report, in the SmartLinks Bar, click the Grid Report SmartLink.

InfoLink Inbox SmartMenu

() [ Export Grid » @ [ Mark All as Read a

Find Order ~ (O & Refresh Grid a

i Grid Report a

B @ (@ 1ssue petail ~
@ [ mark As Read i

(‘:4 @ Order Issue Management i

@ [11 post Batch Processing Report -

Report Manager:

Loading Report

the report PDF when it has been generated.

Your operating system’s Print dialog box appears.

From here, you can print the report.

Print 23 sheets of paper

Destination Microsoft Print to PDF

Pages All

Layout Portrait

Color Color

More settings
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Printing the Test Not Performed Report

The Test Not Performed (TNP) Report contains a list of tests that have been cancelled with a result of

TNP from the performing laboratory.
To print a TNP Report:
1. Do one of the following:

e From the Results menu, select Reports (right).

¢ In the extended frameset, click the Report Search shortcut button

(right).

The Reports page appears.

[ Resuns NGNS

Pathology Lab Reports

Sup & Ref PDF Reports

Sent Forwarded Reports

Patient Search
Order Search
Directory of Services

Batch Processing

VALIDATION, TESTING Prim. Phys:
Reports ID: SA0059229  Male  O06M512003
Unsolicited Tests m Result Images
* Report times for Mayo performed tests are CST/CDT
Patient D Order # Accession # Collected Reported * New |Lab Report St... |PDF Q
VALIDAT[O&:AO(]OSESAGOGSQ22'5A0005922902/01/23 13:5502/01/23 14:11 X |MCR Partial -
IVALIDATIONSAO0074SA0007425iSA0007425802/01/23 12:4002/01/23 13:0¢ X | SDL Partial
\VALIDATIONSA00841SA0084133!SA0084133902/01/23 10:5802/01/23 11:57 X |MCR Partial
ITEST,IMPLEN 321M18110222M18110222€01/30/23 09:3002/01/23 11:41 X | SDL Final
IVALIDATIONSAQ0074SA0007425/SA0007425702/01/23 08:2402/01/23 09:2¢ X | SDL Partial
TEST,IMPLER 321M18109666M18109666401/31/23 12:0001/31/23 15:17 MCR Final
ITEST,IMPLER 321M18109664M18109664¢01/31/23 12:0001/31/23 15:16€ MCR Final
TEST,IMPLER 321M18110204M18110204301/31/23 08:0001/31/23 14:37 X | SDL Final
TEST,IMPLER 321M18109531M18109531£01/30/23 10:0001/31/23 14:26 X |MCR Final
ITEST,IMPLEN 321M18109574M18109574401/31/23 11:4001/31/23 12:1€ X |MCR Final
TEST,IMPLER 321M18109567M18109567501/31/23 11:4001/31/23 12:15 X |MCR Final
ITEST,IMPLEN 321M18100749M18100749401/26/23 09:3001/30/23 09:3¢ X | SDL Final =
= Report [ Mark Report As Read [ order
k& Print All Reports [0 Mark All Reports As Read Result List
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2. Click the Search Criteria tab.

Reports .‘Eﬂfﬁﬁﬂg N’TIEa?eTIN?)ﬁHﬁfZOD! 19y o Ps:g;
_ Search Criteria
Patient | ﬂ & Ordering Physician ‘ E'
Ordering Location [G7028846-DLMP Rochester ¥ Contains Unsolicited Test | v
Reported Date Range | | i To | | i
Resulted Date Range | | B 1o | | = Order # ‘ ‘
Resulted Time Range | ‘ To ‘ ‘ Accession # ‘ ‘

Report Status |A||

Source | Reports Containing [] Test Not Performed

L] L« | <]

Ordering Account | () cancelled test

sweType | ¥ custom ) Updated result
PDF Type @ Custom Sort Reports By | Report Date v]

Only Display [ ] Unread by Me Forwarded to ES ‘ v |
New (no one has read)
) Abnormal
[J Finalized Search Clear

[ save Search Criteria as Default

Only Display [_] Unread by Me

New (no one has read)

3. At bottom left, in the Only Display section, clear the New (no one IE
Abnormal
0

has read) box (right).

Finalized

4. At middle right, in the Reports Containing section, check the Reporss Containing
Test Not Performed box (right).

C Updated result

5. At the bottom of the tab, click the Search button.
The Reports tab reappears, displaying the TNP Reports.

VALIDATION,TESTING Prim. Phys:
Reports ID: SA0059229  Male  0GM5(2003 197 SSN:
Unsolicited Tests m Result Images
Patient Collected Reported * Report St...
VALIDATIO 0005dSA000592215A0005922902/U1/23 13:5902/01/23 14:11 X Partial A
VALIDATIONSAO00074SA0007425{SA0007425802/01/23 12:4(02/01/23 13:00 X |SDL Partial
VALIDATIONSA00841SA0084133(SA0084133902/01/23 10:5€02/01/23 11:57 X |MCR Partial
VALIDATIONSAO00074SA0007425/SA0007425702/01/23 08:2402/01/23 09:2¢ X |SDL Partial
TEST,IMPLEI 321M18109574M18109574401/31/23 11:4(01/31/23 12:1¢ X |MCR Final
TEST,IMPLEI 321M18109567M18109567501/31/23 11:4(01/31/23 12:15 X |MCR Final
REVISED, TR(SA0105(SA0105057:SA0105057401/26/23 03:0301/27/23 13:55 X | SDL Final
IABNORMAL,1SA0105(SA0105057/SA0105057301/26/23 02:0201/27/23 13:3€ X |SDL Final
NORMAL,TR(SA0105(SA0105057/SA0105057201/26/23 01:0101/27/23 13:3§ X | SDL Final
REVISED, TOISA0105(SA0105057 SA0105057101/26/23 03:0201/27/23 13:37 X |SDL Final
IABNORMAL,1SA0105(SA0105057(SA0105057001/26/23 02:0201/27/23 13:37 X |SDL Final
NORMAL,TO)SA0105CSA0105056!SA0105056901/26/23 01:0101/27/23 13:3¢ X | SDL Final =
= Report [T Mark Report As Read [ order
i Print All Reports [ mark all Reports As Read Result List

6. To print a TNP Report, at the left of the SmartLinks Bar, click the Report SmartLink.
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@ Tip: If the Report SmartLink does not @
r Export Grid a @ [0 Mark All Reports As Read a
appear in the SmartLinks Bar, it is available on © B rormard al . @ B prin All Reports -
the Reports SmartMenu (right). © & Grid Report + O @ Refresh Gris .
BE © Bl audit History - Reports a @ [Morder -
© [0 Fax Multiple Reports a (Ol Other Printer &
O B Eorward Report (O ) Report Forwarding Rule -
@ [0 Mark Report As Read 2 @ @view Supplemental Data &

Pop-up messages indicate MayoACCESS’s progress as it
generates the report (right).

Report Manager: Loading Report

@ Tip: Check the show report box to display
the report PDF when it has been generated.

The Print dialog box for your operating system appears. From here, you can print the TNP
Report.

MAYO CLINIC
LABORATORIES

Print 6 sheets of paper

Destination s Microsoft Print to PDF

i el i Pages

Layout Portrait

Mare settings

MAYO CLINIC
LABORATORIES =
ey W TR Hows W

Printing a Utilization Report
A Utilization Report shows the types and number of tests that have been ordered for a site or location.
To print a Utilization Report:

1. From the Orders menu, select Test Utilization (right). [ oreers EETENNT

New Order

Order Search

Batch Processing
Batch Set List

Directory of Servic
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The Test Utilization page appears.

Test Utilization

Tests __ Search Criteria |

Physician

Source - Integrated/Manual/Unsolicited

Ordered Date

Collected Date

Resulted Date

o]

Name Code Count
\Amylase, BF AMBF
IAngiotensin Converting Enzyme, SACE 2
IC1 Esterase Inhibitor Antigen, S |C1ES 1
ICat Epithelium, IgE CAT 3
ICheese, Mold, IgE MCHZ 1
ICholesterol, BF CHLBF 1
IClass I Ab Single Ag Bead, S SABI 2
IClass II Ab Single Ag Bead, S SABII 2
Dementia, Autoimm/Paraneo, CSFDMC2 1
Dengue Virus, PCR, CSF DENGC 1
Dog Dander, IgE DOGD 2
Food Allergy Panel 05A PROSA 1
Food Allergy Pediatric Panel 06A PROGA 1
IGram Stain for Bacterial VaginosisGSBV 1

Kildare,James
Spock
89201
Kildare,James

60157
60157

Spock
Kildare,James
[Testing, 123
[Testing, 123
321

02/02/2023 12:2402/02/2023 00:00

01/31/2023 10:11
02/01/2023 13:02
01/31/2023 14:17
01/31/2023 10:11
02/02/2023 12:24
01/31/2023 12:08
01/31/2023 12:10
02/03/2023 12:27,

01/30/2023 08:00
02/01/2023 08:00
01/31/2023 15:18
01/30/2023 08:00
02/02/2023 00:00
01/31/2023 12:00
01/31/2023 12:00
02/03/2023 05:00

02/01/2023 13:0202/01/2023 08:00

01/31/2023 14:06
01/31/2023 14:17
01/31/2023 14:21
02/03/2023 12:10

01/31/2023 15:06
01/31/2023 08:00
01/30/2023 09:30
02/03/2023 12:10

02/02/2023 12:27

02/02/2023 12:27
01/31/2023 15:13
01/31/2023 15:14
02/03/2023 12:36

01/31/2023 14:29
02/01/2023 11:34

-

(5 view List = TAT

Select the Search Criteria tab.

__Tests Search Criteria
Lookup By

[: Include Only Billable Procedures

Query | E] Save As Save Delete
Report Type: (@ Show One Row Per Test Code
() show One Row Per Ordered Test
Account ¥
Lo | B | |
- Billing Type ¥
Location||Atlas Test Site ¥ g e | I
~
ceyword Source | |
v
‘ Z] @ Ordering Physician | ¥|

Order Date Range |0W1f2023

|E v [01182023 |

optional Minimum Frequency | | Collected Date Range | |E T | |
Max Display Row I:l Resulted Date Range | |E o | |

Sort By | Test v

Search Clear

Do one of the following:

Select a previously saved search from the Query drop-down menu at top left.

Query |

¥

Specify any of the following test utilization criteria you want printed on the report.

Search Criteria

Description

The laboratory that performed the tests.

Location

The location where the tests were ordered.
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Search Criteria Description

Keyword You can select an item from the drop-down menu, or you can enter a test
code and press the Enter key.

Include Only Whether to search only for tests that were billable.

Billable Procedures

Minimum
Frequency

The threshold value for the number of times a test was ordered. For
example, enter “5” to display only those tests that were ordered five or more
times.

Max Display Row

The total number of rows you want to display in the results list.

Report Type Whether you want to show one row for each test code or one row for each
ordered test.

Account The account that was used to order the test.

Billing Type The billing type that was specified when the test was ordered.

Source Whether the test was ordered from a Laboratory Information System (LIS;

integrated) or from within MayoACCESS (manual), or was unsolicited
(usually a reflex test).

Ordering Physician

The physician who ordered the test.

Order Date Range

The range of dates during which the test was ordered. Use the calendar
icons [ to specify the dates.

Collected Date
Range

The range of dates during which the specimens for the order were collected.
Use the calendar icons [ to specify the dates.

Resulted Date
Range

The range of dates during which the test results became available. Use the
calendar icons [ to specify the dates.

Sort By

How the search results are displayed.

For example, select Frequency to display the list of tests ordered starting
with the most-ordered tests and ending with the least-ordered tests.

¢ Tip: To save your search criteria selections for future use, click Save as, enter a name for
the query, and click the OK button.

4. At bottom right of the tab, click the Search button.
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The Tests tab reappears, displaying the tests matching the specified search criteria.

Test Utilization
Source - Integrated/Manual/Unsolicited TN
Name Code |Count  Physician |Ordered Date |Collected Date  |Resulted Date | O
0ak, IgE DAK 2 Test, Spock 05/02/2016 12:11/05/02/2016 12:11/05/24/2016 07:41] | .
i
[ wizw List = TaT

5. To view a report, highlight it and, at the left of the SmartLinks Bar, click the View List
SmartLink.

6. To print a report, highlight it and, in the SmartLinks Bar, click the Report SmartLink.

@ Tips:
e If the View List and Report SmartLinks do not i O Blbxportond @ @A .

appear in the SmartLinks Bar, they are available O mgidReport » @ Dviewlst =
on the Utilization SmartMenu (right).

(O & Refresh Grid -

’ECIE&R_EM -

e You can also click the Export Grid SmartLink [ excrtcid, either in the SmartLinks Bar
or on the SmartMenu, to create a Microsoft Excel spreadsheet file containing the test
utilization search results.

Pop-up messages indicate MayoACCESS'’s progress as it
generates the repOI‘t (rlght) Report Manager: Loading Report

@ Tip: Check the show report box to display
the report PDF when it has been generated.
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The Print dialog box for your operating system appears. From here, you can print the
Utilization Report.

23,338

Print 1 sheet of paper

Destination 8 Microsoft Print to PDF

Pages

Layout Portrait

More settings

m Cancel
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